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[bookmark: _GoBack]Job Sustainment Evidence EMPLOY Local 2.1
Part 1 – Job start

New employee name (learner): _______________________________________________________

New employee address: _____________________________________________________________ 

________________________________________________________Postcode:__________________

Gender: Male / Female	Date of Birth: ________________ Evidence: __________________________

Employed as (job title):_______________________________________________________________

Employer Name: ____________________________________________________________________

Employer Address: __________________________________________________________________ 

__________________________________________________________ Postcode: _______________

	Employment start date

	
	Contracted hours per week
	

	Average hours per week

	
	State Aid (De Minimis) form completed
	  Yes / No 



	Code
	Incentive Description
	Tick applicable incentive(s)

	SD01 £800
	13 weeks training and employment
	

	SD02 £400
	4 weeks job sustainment
	

	SD03 £400
	24 weeks job sustainment
	

	SD04 £1000
	Apprenticeship start
	



I declare that ___________________________________________________ employs less than 250 staff

Employer Signature*: __________________________________________________________________ 
							            
Print Name & Position: ________________________________________________________________

Date: ______________________________________________________________________________

Employer Stamp: 
if no stamp available please attach a

signed compliments slip or signed business card




*I understand that this programme is being funded through the European Social Fund and Education & Skills Funding Agency.
I agree to my personal details being passed to the European Social Fund and Skills Funding Agency, stored on a database, and shared with legitimate organisations and understand that they may be used for evaluation purposes.


Job Sustainment Evidence EMPLOY Local 2.1
Part 2 Sustainment Evidence

Full name (Employee): _______________________________________________________________

Address: __________________________________________________________________________ 

________________________________________________________Postcode:__________________

Employer Name: ____________________________________________________________________

Employer Address: __________________________________________________________________ 

__________________________________________________________ Postcode: _______________

Please circle the incentive to be claimed: 
	Incentive
	Sustainment period
	Job start date
	Sustain date

	SD01 £800
	13 weeks
	
	

	SD02 £400
	4 weeks
	
	

	SD03 £400
	24 weeks
	
	

	SD04 £1000
	Apprentice start
	
	



I confirm that …………………………………………………………………………. (name of employee) has been employed for 4/13/24 (circle as appropriate) consecutive weeks in my organisation and is still in employment. 

Employee Signature: __________________________________________________________________

Print Name: _________________________________________________________________________

Date:  ______________________________________________________________________________

Employer Signature: __________________________________________________________________ 
							            
Print Name & Position: ________________________________________________________________

Date: ______________________________________________________________________________

Employer Stamp: 
if no stamp available please attach a

signed compliments slip or signed business card


Bank Details
Name of Bank: _________________________________________________________________
Bank Account Name: ____________________________________________________________
Sort Code: ____________________ Account Number: _________________________________
**Payments will be made within 60 days of sustainment form completion
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